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OFFICE OF THE DIRECTOR 


SUBJECT 


!• toox personal ttUatUs U directed to At tout of tbs memorandum 
lor ths hoods of Departments sad Agencies, dated November 30, 19*3. from 
tbo PfMidt&t of the Uoitsd States; copy is attached. In this he notes that the 
executive Broach will he administered with utmost thrift and frugality and will 
set on example of economy, It is directed that the President's message be 
given most serious, coatiaaeaa , and compelling attention and that you convene 
ysur staffs immediately to read, discuss, and receive the lull impact of the 
President* e statement. Too should also discuss with your staffs ths methods 
whareby the Agency will fully comply with both the specific requests and ths 
intent of this memorandum. 


2. Further, all plane and programs will be io strict accordance with ths 
dons of the President's message. You will submit in writing by IS Decen 
» dbtecuilvu Director-Comptroller the actions which you propose to 
dthia your area to meet the President's doeiros. The £xe entire Director - 
troller will ssse mb ls for me, with comments and roccmmenda liens, these 


3. T urthor, ths Xuecutive Direct ee-Cemptr oiler is directed to thoroughly 
*< loset every 30 days the Agoocy's programs to effect a con- 
tinuing improvement in the management of the Agency toward the and of 
economies or savings. Ths JUecutive Director -Comptroller will submit peri- 
odic reports on these reviews to me. 
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